COMMERCIAL COMMUNICATIONS COUNCIL – SUGGESTED POLICY
Dog Policy
Date: __________________________________
Authorised by: __________________________

BACKGROUND AND GOAL

We recognise having a dog at work can have a positive affect on workplace wellbeing and stress levels.  We see dogs at work as a positive part of our culture.
However, we want to make sure that animals won’t disrupt our operations, damage property or cause problems to team members. Please read this policy carefully and if you have questions please bring them the HR team. 


CHECK LIST PRIOR TO YOUR DOG COMING TO WORK 

· Your dog must be potty trained and well behaved
· Your dog is insured / registered
· Your dog is clean and fully vaccinated 
· You have signed the Dog At Work Agreement  
· Specified dog day & booked online 
· Delegate a dog buddy in case you are required to be away from your pet.


BE CONSIDERATE TO COLLEAGUES, OUR SPACE AND OUR CLIENTS 

· Make sure your pet is well-trained and comfortable around people and other dogs 
· Before bringing a dog into work, ask co-workers if they have allergies or any other concerns that could allow a pet to hinder their workday 
· Ensure you’ve booked when you plan to bring your dog to work – dog days limited to 2 days per week, max 2 dogs per floor. 
· Always ask if your dog is welcome before taking them into an occupied lift or stairwell 
· Dog free areas in the office are bathrooms, kitchen areas, fitness centres, receptions and meeting rooms 
· Make sure you’re not too busy with meetings on the days you bring your dog, as he or she should not be left unattended for long periods of time. If you are unable to look after your dog for a short time at work, you must designate your dog a human buddy who is responsible for them whilst you are away 
· If your dog is a large breed that some may find intimidating – don’t bring them in. 



HELP MAINTAIN A CLEAN, HEALTHY SPACE 
· If your dog has an accident, inside or outside the building, pick it up and clean it efficiently. 
· If your pet’s feeling sick, leave them at home. 
· Stick to the same feeding and outdoor break schedule for your dog. 
· When walking throughout the building, your dog should always be on a leash. 
· Be sure to have your dog pledge form signed or company paperwork completed. 

COMPLAINT PROCESS – WHAT DOES IT LOOK LIKE 
We want all our team members and clients to feel safe. If a team member has or observes concerns or problems resulting from a dog at work, follow this process: 
· Talk to the dog’s owner in case they can resolve the problem immediately 
· Speak to their manager explaining the issue 
· Consult HR 





DOG AT WORK AGREEMENT
(TO BE RETURNED TO HR)

I, _______________________________________(name) agree to abide by the following conditions for bringing my dog _______________________________(name / breed) to work.


· I will only bring my potty trained, well behaved and healthy dog to the office.
· I will make sure my dog is clean and will be respectful of “No Dog” areas
· I will make sure my dog is not a concern or worry to other team members / clients.
· My dog at work will be fully vaccinated, insured and registered.
· I will delegate a work buddy for my dog if I have to attend a meeting.
· I will not bring a large dog or a dog that is a breed that intimidates other people or pets.
· I will clean up thoroughly after my dog.



Signed:  ______________________________________________


Date:     ______________________________________________
