Account Executive/Media Assistant/Channel Assistant


Key Accountabilities: 
· Responsible for administration services to their planning team, including individual client implementation activities, research, data processing and analysis 
· Compiles competitor data reports including analysis and reporting on competitor expenditures across all media platforms 
· Prepares buying briefs for trading and digital teams 
· Assists with planning using media tools, systems, and processes 
· Creates post campaign analyses measuring campaign delivery against agreed KPIs 

Knowledge and Experience: 
· Typically, tertiary qualified with 9 months graduate media/communications agency experience 

Reports to: 
· Account Manager/Media Planner, Senior Account Manager/Senior Media Planner, Account Director/Media Director or similar 

